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Mission
Sunstone Montessori School develops the whole child by providing an academically strong, emotionally nurturing, and
socially supportive environment in accordance with AMI guidelines for Montessori education.

Vision
Our vision is a community of  intellectually curious, independent, and compassionate lifelong learners.

Commitment to Diversity
Sunstone Montessori School welcomes students and staff  of  any race, disability, veteran status, sexual orientation,
gender identity, color, nationality and ethnicity, religion, and family constellation to all programs and activities at the
school. The school does not discriminate in its educational, hiring, admission, or school-administered policies. It is our
goal that Sunstone Montessori School reflects the rich diversity of  our community, including varied cultures, economic
status, and individual or special educational needs.
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Summer Program Staff
Elementary

Sara MacRae
Sara has no memories of  life before Montessori. She entered a Montessori Children’s House at three years old and
continued as a Montessori student until she was 12 years old. She credits this foundation with her continued
passion for learning and experiencing new things.
In high school Sara began teaching at a local summer art camp where she eventually spent every summer for the
next 11 years teaching 12–14-year-old students. It is this experience that she credits with sparking her interest in
teaching.
After earning her bachelor's degree in English and Creative writing, in Iowa, she returned to her hometown of

Portland and enrolled in the Children’s House training at Montessori Northwest, and, two years later, enrolled in the Elementary
training, at which time she also earned her master’s degree in Education.
When she isn’t working in schools Sara enjoys gardening, cooking, creative writing, and playing with her nieces and her cat.

Andrea Luedtke
Andrea started volunteering with children when she was 12 years old as a way of  contributing back to her
community. She enjoyed her volunteer work so much that during her college years she started working summer
camps with a variety of  age groups. After graduation, she continued her work with children and eventually led her
own classroom for several years. Because of  her interest in Montessori education, she decided to pivot her teaching
philosophy/focus and moved to Sunstone as an In-House Substitute. She held this position for three years before
settling on her preferred age group, Elementary!
Now, as the Camassia Assistant, she is excited to help with the elementary summer program. Andrea is

passionate about: chemistry, ancient Mediterranean studies, film/videography, theatre, and English literature in its many forms and is
excited about bringing these strengths to both the classroom and summer program. At home she enjoys cooking, reading,
knitting/embroidery, practicing French and piano, and organizing!

Erika Houston
Erika obtained her B.A. in psychology from the University of  California, Riverside. She moved to the Portland
area from Southern California a year ago to attend graduate school for her Masters Degree in social work, and
she hopes to work as a school social worker upon graduation. She plans on staying in Portland post-graduation
because she loves all things outdoors and the PNW offers an endless amount of  beauty. Erika also loves reading,
traveling, doing yoga, and relaxing with her four cats. She enjoys going on road trips to national parks, as it is her
goal to visit all of  the national parks in the United States. Erika is very happy to be a part of  the Sunstone crew
and can’t wait to see what fun summer brings!
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Children’s House
Neelam Ravel
Neelam was always fascinated with young children and never lost the opportunity to volunteer in preschool settings
throughout her own school years. Even while working towards her PhD it was her long term dream to work with
young children. After finishing her doctoral studies Neelam moved to the US, and while working as a consulting
microbiologist in downtown Portland, came across the smiling children from a Montessori School walking daily in
the Park Blocks. Inspired, she visited a Montessori classroom and knew that Montessori education was her true
calling. To confirm this vision, she worked as an assistant in a Montessori classroom for a year before taking the
AMI primary training and receiving her certification as a primary guide.
Since then Neelam has taught at Child’s View Montessori in Portland, International Montessori in Austin,

Texas, Newton Montessori in Newton, MA, and finally closing the circle she back in Portland with Sunstone Montessori’s program.
Neelam’s husband Mihir, is an invited faculty at leading engineering programs in the US and India. Her older daughter completed her
PhD in cell biology at Harvard, where she is now the Director of  Education for their Infectious Disease Consortium. Her younger
daughter is a family medicine nurse in Boston, where she is currently earning a Masters degree to become a Nurse Practitioner before
beginning a doctorate program in health policy.
Outside of  school Neelam enjoys writing children’s stories, water color painting, gardening, and especially hiking and traveling with her
husband Mihir. In her “free” time she and Mihir are collaborating on innovative ways to bring affordable hands-on science education to
young children.

Blair McMillan
Blair is a PNW native and completed her Bachelor’s at Portland State University, in Community Development
with a minor in Sustainable Urban Development. After working in the nonprofit sector, Blair had the pleasure of
staying home with her children who went on to join a Montessori classroom. Blair immediately fell in love with
Montessori and decided to return to school to deepen her knowledge of  the subject. Blair completed her AMI
Primary training at Montessori Northwest in 2020 along with earning a Master’s in Montessori Education from
Loyola University. Blair joined the Sunstone community in the fall of  2020 as an assistant in the Sunflower
Cottage (now renamed the Hummingbird classroom). In 2021-2022 Blair joined the Honeybee classroom. Blair
has two daughters who also attend Sunstone and enjoys seeing them from time to time around campus.

In her free time, Blair enjoys hiking, camping and backpacking with her husband and daughters, reading, gardening and playing with
the family’s puppy Max.

Carolyn McDonald
Carolyn has worked in a variety of  educational and therapeutic settings with children and adolescents, and their
families.  She particularly enjoys working in educational environments and supporting each individual as they gain
their independence, learn to think and problem solve, and become responsible participants within the community.
 Carolyn’s passion is to engage individuals and groups in creative endeavors to achieve these goals.
Carolyn McDonald is a Master’s level Clinician focusing in Art Therapy, with a Master’s Degree from
Marylhurst University.   She also earned a Bachelor’s in Elementary Education from Wittenberg University,
with a concentration in Multi-Cultural Studies.
Art and design have always been a part of  her life.  Prior to receiving her Graduate degree, she studied drawing

and jewelry making at Oregon College of  Art and Craft.  She also learned to weld at Portland Community College’s Rock Creek
Campus, which is where she fell in love with metal and all of  its amazing possibilities.  She now designs and fabricates her own jewelry
line, which can be found in various boutiques and galleries.
Carolyn has two sons, one currently attending Sunstone and one Sunstone alum. She loves to spend her free time, with her husband and
two boys, outdoors collecting inspirations for new jewelry pieces.

More Children’s House introductions coming soon!
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Summer Camp Program: Children’s House
During the summer program we follow the Montessori Philosophy but use different materials that what the
children use during the school year. We encourage independent exploration, self-care skills, care of  the environment
and natural exploration through many activities available in the room.  In addition to these independent activities
each week there will be a number of  small and large group activities centered around special crafts, science,
gardening, neighborhood walks and cooking.
We will continue to focus on independence, community, and enriching the vocabulary and experiences of  the
children.

Summer Camp Themes: Elementary

Welcome to Sunstone Summer Camp! Join us this summer as we explore the wonders of life! We will endeavor
through the creation and evolution of the bicycle, explore humanity through history, culture, expressions, creativity,
sports, and creations, as well as navigate through the amazing wonders and uses of water. Throughout we will be
focusing on the impact that we have on our world and the way that we can impact our world.

Week 1: Bike Week -June 27-July 1
Invented in the early 1800s, the bicycle has come to fill so many facets of life and we live in a city rich with bike
culture. We will learn about the parts and functions of our bikes, bike and helmet safety, rules of the road,
importance of repair and maintenance, transportation systems, do bike-inspired art and science projects, and talk
about how biking can be a big part of living an earth-friendly life. And, of course, plenty of bike riding practice and
activities!

Week 2: Sensational Science Week - July 5-8
Science manifests itself all around us every day! Science is systematic knowledge of the physical or material world
which involves art, technique, method, and discipline. We will be diving into science in its many forms; chemistry,
engineering, magnetism, optical illusions, physics, mathematics, designing, and even ART! This week we will dive
into experiments, engineering, designing, science in art, such as chemical reactions that create art like tie dye, etc.
Exploring the many forms of  science brings us to a physical space in a world so full of  the abstract.

Week 3: Sports Spectacular Week -July 11-15 
This week will be all about various sports to work on skill building, teamwork, and personal empowerment. Sports
benefit physical, emotional, social, cognitive and moral development and are fun! We will learn about different
sports, their rules, and sportsmanship. We will also learn the history of sports in society and different cultures. Not
everyone wants to be a sports star. There are many ways to be involved in sports. We will also explore the variety of
ways to participate in sports including score keeping, broadcasting, refereeing, coaching, etc. Each day will have a
different sports focus. There will be something for everyone!

Week 4: Animal Adventures Week - July 18-22
Each day we will explore the lives of different animals from all over the world. We may even act like them too! Our
animal adventures will include arts and crafts, science explorations, nature walks, outdoor scavenger hunts, and
more. Each day we will explore the lives of different animals and their connection to the earth. Each day will be
dedicated to a different animal class, mammals, birds, amphibians and reptiles, insects, and fish. Animal adventures
will include arts and crafts, educational explorations, nature walks, outdoor scavenger hunts, and lessons to help us
understand the natural environment and sustainability for the planet. We will discover a sense of pride in being
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eco-friendly and keeping the planet habitable for animals. Activities will build knowledge and compassion for the
planet.

Week 5: Builders Brigade Week - July 25-29
This week we will explore the art of the many forms of building and constructing! There will be many hands-on
activities using many different materials related to building as well as lessons on materials, blueprints, structural and
physical design, and the role of  creativity and imagination in building creations. Let the building brigade commence!

Week 6: The Great Unknown Week - August 1-5
Get ready to explore the great unknown! We will be the ultimate adventurers and explorers this week. Roll up your
sleeves and get ready to explore the many unknowns through archeology and the outdoors, scavenger hunt
adventures, learning about unexplored, mysterious places around the world, navigating the unknown in storytelling,
and researching other topics you want to explore!

Week 7: Worldly Water Week - August 8-12
Water! It is life, it regulates our planet, and it is just so much fun! Water is an essential element of life! We will make
a splash exploring the many ways water is part of our lives and the world around us. The states of water, water in
technology, water cycles, water pollution and conservation, and water FUN! There will also be plenty of water
games and fun! We will do various hands-on activities, games, water play, and water-based art.

Daily Schedule

Children’s House
● 8:00-8:30 Drop off
● 8:30- 11:00 Morning gathering, snack, hands-on individual activities, projects, or cooking
● 11:00-11:30 Clean-up & gathering 
● 11:30- 12:00 Lunch
● 12:00- 1:00 Cleanup and playground & gym
● 1:00- 2:30 Afternoon activities (individual activities or working on the projects)

o Nap for 3 year olds
● 2:30 Cleanup and gathering 
● 3:00 Program dismissal
● 3:00- 3:30 Aftercare snack
● 3:30-5:00 Aftercare - courtyard/gym/end of  the day activities

Elementary
● 8:00-8:30 drop off
● 8:30-8:45am: Morning gathering
● 8:45am-10:00am: Morning Activity 1

o Group 1 – Creative Learning Activity
o Group 2 –  Group Game or Sport

● 10:00-10:15am: Snack
● 10:15-11:30am: Morning Activity 2

o Group 1 – Group Game or Sport
o Group 2 – Creative Learning Activity

● 11:30am-1:00pm: Clean Up,  Lunch & Recess
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● 1:00-2:00pm: Afternoon Activity 1
o Group 1 – Arts or Craft
o Group 2 – Group Game or Sport

● 2:00-3:00pm: Afternoon Activity 2
o Group 1 – Group Game or Sport
o Group 2 – Arts or Craft

● 3:00-3:15pm: Pick-up
● 3:15-5:00pm: Aftercare

o 3:15-3:30 Snack
o 3:30-5:00 gym or outdoor time and play activity.

What to Bring:
● Sunscreen: Please apply sunscreen to your child before they arrive at school. Children will have the

opportunity to apply a second layer before they go outside. If  you are supplying your own sunscreen rather
than using the school supply please be sure it is clearly labeled with your child’s first and last name and that
you have filled out a medication authorization form for it. (email the office if  you need a form)

● Hat
● Sunglasses (if  desired)
● Water bottle: We will be outside a lot, be sure your child is able to carry their water bottle on short walks

(6-8 block).
o Elementary only: While your child is welcome to refill their water bottle at school a second bottle

may be desired as Elementary students utilize Woodstock park for recess and activities.
● Shoes:, Please provide a pair of  indoor shoes that your child will leave at school. A sturdy pair of  outdoor

shoes is necessary to wear each day since there will be plenty of  outdoor time. Children should avoid
wearing sandals and flip flops during the summer camp.

● Lunch and Snack: Please send your child with a nutritious lunch and a snack (or two if  in aftercare). Lunch
should be packed in containers children can open themselves and include necessary utensils. See Below for
details.

● An extra set of  clothing: accidents happen and so does water play in the summertime. Please be sure your
child has a complete set of  clothing to change into and replace items if  they come home.

● A supply of  masks: Please be sure that your child has a mask each day and at least one extra mask in case
the first gets wet or soiled. We will be monitoring the situation throughout the summer and will let you
know if  anything changes. Otherwise, mask policies follow.

o Elementary: students and staff  will wear masks at all times indoors or in the courtyard unless eating
or drinking. Masking will be optional while at the park or walking to the park.

o Children’s house: Children and staff  will wear masksat all times indoors and outdoors unless
eating, drinking or napping.

Drop-off, Late Arrivals, Early Pick-ups and Dismissal
Email: attendance@sunstonemontessori.org
Phone: 503-768-3847
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If  your child will arrive late or needs an early pick-up, please email attendance or call the front desk.
Activities may take us on walks in the neighborhood or to a park so on time arrival will be important for
participation in these activities.

Drop-off:

Drop-off  is from 8:00-8:30am.
● Children’s House families can drop off  in the playground

o Please park in the parking lot outside the coned walkway and walk your child(ren) across Knight St.
to the playground. Please check them in with a staff  member.

● Elementary Families can drop off  in the courtyard 8:00 and 8:30am.
o Please park in the parking lot outside the coned walkway. You may either accompany your child to

the gate or have them walk themselves. Please be mindful of  cars and pedestrians while in the
parking lot.

o Elementary children will walk to room 4.
Dismissal

● 3:00-3:15pm, families can pick up in the courtyard
● 3:15-5:00pm, families with children in aftercare can pick up from the classroom door, playground, or gym

Late Arrivals and Early/Late Pick-up:

Children who arrive late typically have a hard time transitioning into the flow of  the day. A late arrival is also
disruptive to the other children in the community. Your child will thrive with a consistent on-time schedule in which
they are able to start their day with the rest of  the campers.

Late Arrival from 8:30-9:00am
● If  you arrive between 8:30-9:00am you can bring your child to the office. Please ring the office doorbell and

a staff  member will escort your child in to their classroom. If  you expect to be later than 9:00am, please
notify attendance, attendance@sunstonemontessori.org.

Late Arrival for Support Services:
● If  your child has regular appointments for support services (such as occupational therapy or speech), please

contact the Summer Program Lead to coordinate a schedule that best supports your child and the rest of  the
community.

Early Pick-up:
● If  you need to pick-up your child before 3:00pm, please contact attendance as soon as possible,

attendance@sunstonemontessori.org. You can pick your child up from the office.

Late Pick-Up:
● Children not signed up for aftercare who are not picked up by 3:15 will be billed the aftercare drop-in rate.
● Families will be charged $5/minute/child after 5:00pm.
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Snack
A nutritious breakfast at home will get your child off  to the best start for the day.  Still, children generally require
mid-morning and afternoon snacks. Children are invited to add a nutritious snack (or two) to their lunch. They will
have an opportunity during the morning to eat their snack if  they wish. Students who are staying for aftercare will
have the opportunity to eat the afternoon snack they have brought.

Lunch
Children can bring lunch from home in a re-usable bag or box without media characters. Children’s participation in
making their own lunches as much as possible supports their independence. Campers will be eating outside in the
courtyard most days, so please make sure lunches do not require heating or cooking and are easy to eat outside.

There is no refrigerator space available for children’s lunches, so please do not send food that requires refrigeration
throughout the morning.  According to state requirements:

● Children must keep their lunches cold using cold packs for their foods.
● Parents must prepare lunches in the morning or keep in the fridge overnight until ready to leave the house.
● Any leftover food from lunch shall be discarded by the school or parents.

Healthy Lunches: A balanced lunch that contains a protein, a grain, and a solid fruit or vegetable helps the
children sustain their energy levels throughout the day.  Candy, “empty” junk foods and sugary desserts are not
permitted, and highly processed foods (such as Lunchables) are strongly discouraged. We are happy to offer
suggestions if  you need.

Food Sensitivities: Please complete the Medical Form for summer camp. Sunstone is not a “nut-free” school, but
we will communicate serious food sensitivities to families in affected classrooms.

Drinks: Water will be available for the children. Please do not send juice boxes, milk cartons, or sodas. Water is
available throughout the day. Please send your child with a water bottled labeled with their name on it.

Packaging: As a Green School, Sunstone encourages families to use re-usable, child-manageable containers as
much as possible and avoid excessive packaging, plastic bags, etc. All food that is not eaten will be sent home.

Sunstone Montessori Flatware: Sunstone provides spoons and forks for children to use with their lunches.
Occasionally this flatware will accidentally go home with children in their lunchboxes. Please be mindful of  this and
return any flatware to the classroom. Thank you.

Outdoor Play 

Children have an hour for lunch and outdoor play, as well as regular access to the outdoor environments near their
classrooms.  We go outside in all weather, so please send appropriate clothing. Note: Due to the construction on
the playground we will be utilizing neighborhood walks (Toddler and Children’s House) and
neighborhood parks (Elementary) for gross motor activity. You will receive a permission slip in
Transparent Classroom for these walking excursions.

Playground Rules
● Be gentle with one another.
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● Be safe and respectful to others.
● Use your words to solve conflicts.
● Include others in games and activities.
● Listen to the first reminder from an adult.
● Climb only on play structures.
● Ladders are for going up. Slides are for going down.
● Only balls and Frisbees are thrown. Throw them at others only when expected.
● Treat all playground equipment with respect.
● Tell an adult if  equipment goes over the fence.

Information and Procedures

Contacting Sunstone
Important Numbers and Emails

Front Desk: 503-768-3847

Attendance:
attendance@sunstonemontessori.org

Program Issues:
Elementary First: Elementary Program Lead, Sara MacRae, smacrae@sunstonemontessori.org
Children’s House First: Children’s House Program staff, Neelam Ravel, nravel@sunstonemontessori.org Blair
McMillan, bmcmillan@sunstonemontessori.org and Carolyn McDonald, cmcdonald@sunstonemontessori.org
Second: Operations & Development Manager, Shanda Tryon, stryon@sunstonemontessori.org

General School Operations and Policy Issues:
First: Head of  School, Cathy Newman, cnewman@sunstonemontessori.org
Second: Operations & Development Manager, Shanda Tryon, stryon@sunstonemontessori.org

Financial Issues, Billing, Contracts, Financial Aid:
Business Manager, Dee Kuns, dkuns@sunstonemontessori.org

Attendance
Email: attendance@sunstonemontessori.org
Phone: 503-768-3847

If  your child will be absent, tardy, or needs an early pick-up, please email attendance or call the front desk,even if
you have spoken to the summer staff. The front desk will deliver the attendance information to the summer staff
and any other necessary staff  member.  The school will contact you in the morning if  your child is absent and we
have not heard from you by 9:00am.
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As a reminder, there are no refunds for missed days due to absences, illness (regardless of  duration), disability, medical emergencies,
testing, family emergencies, vacations, inclement weather, moving/relocation, extracurricular activities, or other events that may lead to a
student being absent from school.  

Illnesses
If  your child is ill, please email attendance or call the front desk so that we can alert other families of  contagious
conditions and take preventative measures in the classroom.  We will notify families of  communicable conditions
such as chickenpox and other childhood diseases, strep throat, or head lice.

Sick Policy
Children with communicable diseases (including serious colds, sore throats, persistent coughs, rash,
conjunctivitis/excessive eye discharge, excessive mucus, and other conditions) or who have vomited, had diarrhea,
or had a fever over 100 degrees, must be kept at home until they are symptom free without medication for 24
hours. Being in a community is much more demanding than being at home. A child who seems well at home may
deteriorate quickly at camp, requiring an early pickup.

Children who are unable to participate in normal activities or outdoor play time should be kept home, and may be
sent home at the discretion of  summer staff.

Covid Policy
Please see the website for Sunstone’s most current COVID-19 policy and expectations.
https://sunstonemontessori.org/parents/sunstone-covid-policy-summary/

Pick-Up Authorization
Email: attendance@sunstonemontessori.org
Phone: 503-768-3847

According to state licensing requirements, we can release students only to parents, legal guardians, and persons
listed on the pick-up authorization section of  your child’s Emergency Form.  We must also have verbal or written
permission, from a parent or legal guardian of  the child being picked up,each time we release a child to someone
other than his/her parent or legal guardian.

To release a child to someone other than a parent or legal guardian:
●Email attendance or phone each time to give verbal permission for pick-up.
●To add a new person to your authorized pick-up list, email attendance and an office staff  member will assign the

form to you in Transparent Classroom.

If  the person picking up isn’t on your list, and/or we don’t have verbal or written permission, we cannot
release your child.
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Scheduled weekly pick-ups or carpool arrangements are exceptions from this rule.
Please plan to explain our dismissal procedures to anyone who will pick up your child to avoid any confusion and
disorder.  If  your authorized pick-up person is nota parent of  a child at Sunstone, please have them come
to the front desk before the first time they pick-up. Staff  will check their ID and direct them to the appropriate
pick-up station. Once they have been checked, they no longer need to come to the front desk prior to picking up
your child.

Please note that in the case of  joint custody, both parents need to give permission to add adults to a child’s pick-up
list. Sunstone cannot release a child to anyone not approved by both custodial parents.

Scheduled Weekly Pick-ups/Carpool Arrangements
Email: attendance@sunstonemontessori.org
Phone: 503-768-3847

If  you have a person other than a parent or legal guardian pick up your child on a regular basis, you can schedule a
regular weekly pick-up or carpool arrangement with attendance.
 
For regular pick-ups and/or carpool arrangements, email attendance with a schedule including days, times, and the
adults and children involved.

Accidents, Illness and Medication at School
Accidents: Minor injuries will be addressed at camp, and you will receive an Accident Report describing the
incident.  If  your child is seriously injured at camp, we will attempt to contact you or your emergency contact
immediately.

Illness: If  your child becomes ill at camp, has diarrhea, vomiting, or a fever of  100 degrees, or cannot participate in
normal activities, we will attempt to contact you or an emergency contact, and help your child feel comfortable until
you are able to arrive at Sunstone.

● COVID-19: please see the website for Sunstone’s most current COVID-19 policy and expectations.
https://sunstonemontessori.org/parents/sunstone-covid-policy-summary/

Serious Accidents or Illnesses: If  necessary, we will call 911 or transport your child for emergency care. We must
have an Emergency Consent form on file for your child.  Please make sure that your child’s form lists your current
phone number(s) and several alternate contacts.

Medication: If  your child needs to take medication,whether prescription or “over the counter,” during the day, you
must fill out an Authorization for Medication form and return it to the front desk. Children are not permitted to
administer their own medication, vitamins, or pain relievers. Medication needs to be in its original container with
your child’s name on it.

13

mailto:attendance@sunstonemontessori.org
https://sunstonemontessori.org/parents/sunstone-covid-policy-summary/


Head Lice: Head lice are a common concern in schools everywhere. Head lice can be extremely inconvenient and
time-consuming to treat, and can cause discomfort, but they do not cause or spread disease. We follow the most
current recommendations of  the county Health Department in these situations.

● Prevention: Sunstone employs a head lice screening and removal service called Linda’s Lice Out) to check
the heads of  all children throughout the year.

● Lice at Sunstone: If  live lice or nits are observedon a child at Sunstone, we will contact parents
immediately and the child must be picked up and treated.  You may treat your child at home or have them
treated professionally. However, before children can return to Sunstone, they must be checked and
cleared a lice removal business. All Sunstone families will be alerted that lice have been observed, and all
children may be checked for lice as the situation warrants.

Emergency Plan
If  an evacuation of  the school facility is necessary, our planned assembly place is the parking lot.  We will connect
with families using cell phones.  Sunstone has developed a detailed emergency plan with contingencies for illness,
accident, fire, earthquake, local hazard, lockout/lockdown, and evacuation.

See the full plan on the parent’s portal of  the websiteunder Policies/Procedures.

In the event of  an emergency the school will email the email address you provided in your emergency information
form with any updates.

14

https://sunstonemontessori.org/parents/policiesprocedures/flashalert-emergency-plan/
https://sunstonemontessori.org/parents/policiesprocedures/flashalert-emergency-plan/


School Policies

Bringing Things to Camp
Electronic Devices: iPods, cell phones, etc. are not generally permitted at Sunstone However, older children
who carry mobile phones must drop them off  at the front deskon arrival.  Children may pick up their phones or
other electronic devices from the front desk at the end of  the dayas they depart. Use of  these devicesby children
is not permitted while they are under Sunstone supervision, except in emergencies or other special circumstances.

Toys and Precious Items: These items can be distracting, and may be lost or damaged, so please avoid sending
them to camp. Inappropriate items will be held until the end of  the day and then returned.

Sharing: Interesting items can be brought to share with camp. Natural specimens, handmade items, cultural objects,
etc., are best for this activity. Please check with the Summer Camp Lead before bringing in an item.

Lost and Found: Unclaimed items will be taken to the Lost and Found in the Courtyard. Clearly labeled clothing
and other belongings are easiest to reunite with their owners (even initials help). Unclaimed Lost and Found items
will be donated to charity at the end of  camp.

Aggressive Behavior and Discipline
Sunstone is a warm, welcoming space where we do all that we can to ensure the safety of  the children and provide
them with an optimal educational experience.  We educate children for life, including fostering the development of
emotional intelligence, problem-solving skills, and the grace and courtesies of  everyday life.  

Sunstone believes in a preventative approach to discipline. Staff  work with the children to create an environment
conducive to work and personal development. Children are expected to behave safely, respectfully, and responsibly,
according to their stages of  development. Behavior outside these expectations is typically addressed through Grace
& Courtesy lessons, conversation, redirection, and/or increased scaffolding, as deemed appropriate by the Summer
Camp Lead.

Inevitably, part of  this work with children may address aggressive behaviors. Developmentally, biting, hitting, etc. are
particularly common for children aged 16 months to three years-old, and less common for children aged 3-12 years;
for this reason, we hold developmentally appropriate perspectives on these behaviors across our program levels.

In instances of  aggressive behaviors each situation will be assessed individually and discussed with the Program
Director and the parents of  both children will be notified of  the incident. The names of  children involved will not
be discussed in accordance with the National Association for the Education of  Young Children recommendations.
The Summer Camp Lead will communicate with you in the case of  any serious and/or ongoing behavior problems.
In certain cases of  physical aggression and/or in the event of  persistent disruption, Sunstone reserves the right, for
the safety and comfort of  the children, as well as to set firm limits, to remove the aggressive child from the
classroom and request that the child be picked up by a parent at the time of  disruption.

Relational aggression, also known as peer mistreatment, is also taken very seriously within Sunstone. Relational
aggression is defined by Sunstone as any persistent behavior that harms others through damage or threat of  damage
to relationships or feelings of  acceptance, friendship, or group inclusion. Examples of  such behaviors include
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unwelcome teasing, name-calling, excluding, humiliating, spreading rumors, playing harmful practical jokes,
threatening to isolate or harm, disrespecting another’s property, coercing, or manipulating power in a relationship.

In cases of  serious and/or ongoing behavior problems, including disruptive behavior, physical aggression, and
relational aggression, parents can expect the following steps:

● The Summer Camp Lead will call a meeting with the parents to address concerns and develop a
solution-oriented action plan. Subsequent meetings may be held between the Summer Camp Lead or
Program Director and the parents to evaluate progress.

● If  the behaviors continue, a meeting will be called with the Summer Camp Lead, parents, Program Director,
and/or Head of  School as needed. The child may be referred to see a counselor or other professional at this
time.

● In the case of  extreme or persistent behavior issues that resist improvement, Sunstone will assess whether
suspension or termination of  enrollment is best.

Student Records
Parents and legal guardians have the right to inspect and review any and all records, files, and data directly related to
their children.

OCC Rights of  Parents and Guardians
Parents and guardians have the right to enter and inspect their child’s classroom without notice during normal
operating hours and while their child is receiving care. Parents and guardians have the right to inspect childcare
certification by the State of  Oregon Office of  Child Care. These documents are available in the school office during
normal office hours. Parents and guardians have the right to report unsatisfied complaints about pre-school and
after-hours care to:

State of  Oregon Office of  Child Care
700 Summer Street NE Suite 350
Salem, OR 97301
(503) 947-1400

The following OCC notices are posted in each licensed building:
● Notice of  Arrival & Departure Procedures
● Notice of  Rights of  Parents/Guardians to Center Access
● Notice of  Rights of  Parents/Guardians to Certification & Inspection
● Notice of  Rights of  Parents/Guardians to Report Complaints
● Notice of  Sunstone Montessori School Guidance & Discipline Policy

Adult Conduct
Adults in the Sunstone community, including Sunstone staff, parents, and extended family, are expected to behave
safely and respectfully.  We ask that all adults observe the following guidelines:
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Communication: If  there is a problem, it’s best to communicate clearly and directly with the person who can
address it.  For classroom issues, communication should begin with the classroom Guide. Conflicts among adults
should be addressed in a calm and private manner.

Privacy and Confidentiality: Adults should consider the privacy of  children, parents and staff. Staff  and parent
personal information, including email addresses and phone numbers, should be kept confidential. Directory
information is intended for school-related business only.

Serious Issues: Some behavior is grounds for immediate withdrawal from the Sunstone community:

● Sexual abuse and sexual assault are illegal and will not be tolerated. Allegations of  abuse or assault will be
thoroughly investigated and appropriate actions will be taken. This applies to all employees, parents,
students, volunteers, and subcontractors.

● Discrimination or harassment of  any person in theSunstone community on the basis of  race, color,
religion, national origin, sex, age, marital status, personal appearance, sexual orientation, gender identity or
expression, familial status, family responsibilities, matriculation, political affiliation, disability, source of
income, and place of  residence or business is counter to our values and will not be tolerated. Allegations of
discrimination will be thoroughly investigated and appropriate actions will be taken. This applies to all
employees, parents, volunteers, and subcontractors.

Consequences: Every effort will be made to address community conflicts constructively.  However, if  no mutually
agreeable resolution can be reached, it may be necessary for a separation from the school, either by termination of
an employee or termination or non-renewal of  an enrollment agreement, at the sole discretion of  the School.

Notes:
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